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Background 
 
On March 13, 2020, the Province of Nova Scotia initiated a state of emergency due to the 
COVID-19 pandemic. COVID-19 has been described as an unprecedented and rapidly evolving 
situation. 
 
On March 16, 2020, the President directed that in person committee meetings would not be 
held at the Nova Scotia Association of Architects’(NSAA) office. Regular meetings of the Board 
of Registration and Council would be conducted via zoom, the online videoconferencing 
platform, until further notice. 
 
At the November 18, 2021, meeting of Council, a motion was passed to return to in-person 
meetings. 
 
After the meeting, the Executive Director was directed to install the necessary technology and 
equipment to provide a hybrid meeting option. 
 
The Executive Director was directed to develop and implement a policy for the protection of 
NSAA staff, members of the association, their families and the general public.   
 
Due to the lifting of public health restrictions on March 21, 2022, the January 24, 2021, policy 
was revised.  This revised policy supersedes the January 24, 2021, policy. 

Overview 
 
The NSAA is committed to providing a safe working environment for all employees. The COVID-
19 pandemic required new health and safety protocols and procedures to be initiated for the 
health and safety of our staff and our members including their families. 
 
The NSAA recognizes that it must continue to do its part by implementing and continuing to 
follow protocols that contribute to the prevention of the spread of COVID-19. This is not only 
due to our legal obligation to ensure the provision of a safe and healthy work environment for 
our staff but it is the ethically and morally right thing to do during these unprecedented times. 

COVID-19 Mandatory Vaccination Policy 
 
Effective March 21, 2022, following public health guidelines, the NSAA will not be asking for 
proof of vaccination.  However, the NSAA acknowledges that off-site venues being rented for 
NSAA activities may still require proof of vaccination, physical distancing, and the wearing of 
masks.  The NSAA encourages the wearing of masks and physical distancing when possible. 
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Staff 
 
In consultation with staff and agreement of staff, this plan is in place for the health and safety 
of staff. 
 
COVID-19 Vaccination Policy 
 
NSAA staff are encouraged to be double-vaccinated and provide proof of vaccination and 
booster status updates to the Executive Director.1 
 
Office and Security 
 
At the office (Suite 205, 1310 Hollis Street, Halifax), mail is delivered through the mail slot at 
the front door of the office. The office remains locked at all times and there is a doorbell to 
signal the arrival of deliveries.   
 
Entering/Working 
 
There will continue to be the requirement for Staff to conduct the Individual Self-Assessment 
tool found in Appendix 1 daily. This self-assessment tool has been identified by legal and human 
resources professionals as a key best practice in the continuing effort to lessen the community 
spread of COVID-19. The self-assessment tool was taken directly from the Province of Nova 
Scotia’s coronavirus resource website. 
 
If more than one staff member is on-site at a time, a physical distancing workspace plan has 
been implemented with each staff member having their own office. Masks are to be worn when 
entering personal offices, in common areas, and when physical distancing cannot take place. 
 
The statutory mandate of the NSAA has been and continues to be met during this time.  This 
can only be accomplished if staff remain healthy.  Staff who are ill are required to stay at home.   
If a member of staff is exposed to COVID-19, the staff member is required to self-isolate for the 
required period of time as directed by the department of health and return a negative COVID-
19 test prior to returning to work.  If a member of a staff’s household is COVID-19 positive or 
awaiting a COVID-19 test result, the member of staff is required to work remotely and return a 
negative COVID-19 test prior to returning to work. 
 

 
 
1 If you are unable to be vaccinated for medical reasons, you must provide the NSAA’s Executive Director with 
written documentation from a physician identifying the specific medical exemption. If you are requesting 
accommodation under the Nova Scotia Human Rights Act, you must comply with the Commission’s filing 
requirements. 
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Face masks will be worn by staff for any in-person meetings of staff, volunteers and visitors (see 
Visitor Section).  The NSAA encourages the continued use of masks by its volunteers and visitors 
when visiting the NSAA’s office. 
 
Cleaning/Disinfecting 
 
All common places used by all staff will be disinfected by cleaning staff as part of the routine 
cleaning. 
 
Staff is to disinfect common equipment using disinfecting wipes. Common equipment includes, 
but is not limited to, telephones, photocopier, shredder, filing cabinets, and three-hole punchs. 
 
Door handles and locks are to be disinfected at the end of each day by using disinfecting wipes. 
Hand sanitizer is located at the front door and is to be used when entering and exiting the 
office. Hand sanitizer is located on each staff person’s desk. 

Signage 
 
Provincial signage regarding COVID-19 such as symptoms, and handwashing, has been printed 
and posted to internal spaces including handwashing areas. 

Visitors 
 
Controlled access to the office to the public and members will continue.  Visitors are requested 
to call ahead to schedule an appointment.  The NSAA staff request that visitors wear masks, 
sanitize their hands upon entry, and adhere to physical distancing when possible. 

Meetings 
 
All in-person meetings must follow the criteria outlined in the previous sections and follow 
current public health directives. 
 
The NSAA is investing in technology in order to have hybrid meetings. A hybrid meeting is a 
combination of virtual (teleconferencing) and in-person participation. The use of 
videoconferencing technology will enable more opportunities for members of the NSAA to 
participate remotely in the activities and operations of the NSAA. 
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Operations 
 
As the regulator of the profession of architecture in Nova Scotia, the NSAA has adapted daily 
operations and governance during the COVID-19 Pandemic. To adhere to public health 
directives and guidelines, the Board of Registration will continue to meet monthly, either in-
person, via videoconferencing or the hybrid meeting option when ready, to review and approve 
applications for new memberships, review CERBs, schedule final CERB full reviews, schedule 
virtual pre-licensure interviews and renew memberships and corporate permits. NSAA Council 
will continue to to meet regularly, either in-person, via videoconferencing or the hybrid 
meeting option when ready. 
 
The NSAA will continue to carry out its mandate fulfilling its regulatory and financial functions, 
including processing and payment of bills, and the processing of CERBs and membership 
applications while adapting its operations to support its standing committees. 
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Self-Assessment Tool 

  
  



 

\PAGE 8 OF 8   
 
 
 

Appendix A 
COVID-19 Assessment 

 
The health of our staff, members and others is extremely important. Daily self-assessment is 
part of the NSAA’s plan to lessen the spread of COVID-19. 
 
To assist in individual self-assessment, the NSAA requests a self-assessment for any member of 
the NSAA who is coming to the NSAA office. Please use the following NS provincial health self- 
assessment tool (https://when-to-call-about-covid19.novascotia.ca/en) and follow the 
directive. 

When to call 811 about COVID-19 
 
Do you need to call 811 to be assessed for Covid-19 testing? Do you have any one of the 
following symptoms? 
 
 

• Fever (i.e. chills, sweats) 
 
• Cough or worsening of a 

previous cough 
 
• Sore throat 
 
• Headache 
 
• Shortness of breath 
 
• Muscle aches 
 
• Sneezing 

 
• Nasal Congestion/runny nose 
 
• Hoarse voice 
 
• Diarrhea 
 
• Unusual fatigue 
 
• Loss of sense of smell or taste 
 
• Red, purple or blueish lesions, on 

the feet, toes or fingers without 
clear cause 

 
If you answer yes to one or more of these symptoms, please call 811 for further assessment by 
a nurse. 
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